
Process for the adjudication of Water Licence Applications
· An applicant applies to LWBC regional office (LWBC) for a Water Licence.
· LWBC checks the application and related drawings for completeness and accuracy. LWBC may ask for additional information. The applicant will run the risk of having the application refused if the needed additional information is not submitted in time.
· LWBC accepts the application, once all the required information is submitted. (Accepting an application does not mean that a licence will be offered. Acceptance means that the application will go through an adjudication process). 
· After accepting the application, LWBC generally sends referrals to other resource management agencies, including Fisheries and Oceans Canada, and other licensees, applicants or landowners whose rights may be affected if the application is granted.
· Based on the scope of the project, LWBC may require the applicant to post signed copies of the application at specified locations or to publish notice of the application in an appropriate newspaper(s).
· LWBC receives responses from the referral agencies and those whose water rights may be affected if the application is granted.
· Based upon the scope of the project and the responses, LWBC staff may undertake a field visit and/or conduct a hearing/meeting(s).
· After that the LWBC water management officer responsible for the application reviews all the information collected, adjudicates the application and writes an Engineer’s Report (Water Act) recommending the issuance of a new Water Licence or the refusal of the application.
· Section Head, Land and Water Allocation, LWBC, reviews and approves the Engineer’s Report, if acceptable.
· LWBC (Portfolio Administration staff) prepares and sends to the applicant an offer of a Conditional Water Licence, based on the recommendations of the approved Engineer’s Report.
· The applicant reviews, signs and returns the Offer document, accepting the offer within the stipulated time period.
· LWBC (Portfolio Administration staff) prepares the formal legal document for a new Conditional Water Licence.
· Regional Manager, Land and Water Management, LWBC, reviews, approves and signs the legal document of the new Conditional Water Licence, if acceptable.
· LWBC (Portfolio Administration staff) sends the duly signed water licence document to the applicant.
· Once the licensee completes the works under the Conditional Licence, it may apply for a Final Water Licence.
· The target turn around time (TTAT) from the time of acceptance of the application to the time of decision making (time of the Offer) is 140 days. In exceptional situations, the time necessary to evaluate, mediate and resolve conflicts between applicants and other parties, such as other licensees, land owners, DFO, WLAP, etc., can delay the process. However, all efforts will be made to minimize such delays.

